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PaGo4as mnporpaMma INIPOU3BOJCTBEHHON IPAKTHKH SBISETCS YacThIO
OCHOBHOM IpodeccCHoHaIbHON 00pa30BaTeNbHOM MPOrpaMMbl Ul MOATOTOBKH
MarucTpoB IO HallpaBIE€HHIO MOATOTOBKH 46.04.02 JlokymMeHTOBeIeHHE W
apXWBOBEIECHUE, IPOrpaMMbl MarucTpaTypbl JIOKyMEHTAllMOHHBIE CHCTEMBI W
apXHUBBI B TOCY/IapPCTBEHHOM CHCTEME YIIPABICHUS OYHOU U 3a04HOU opM 00yUeHHUS.

PabGouas mporpamMma yueOHO#M IUCHHMIUIMHBI pa3paboTaHa B COOTBETCTBUU
¢ ®I'OC BO = MarucTpaTyphl 10 HalpaBJIeHUIO IIOJrOTOBKH
46.04.02 JlokyMeHTOBEZIeHHE U  apXHBOBEICHHE, YTBEPXKACHHBIM  [PUKA30M
MunucTepcTBa HayKd UM Bbicmiero obpasoBaHusi Poccuiickoit @Dexmepauuu
oT 29 oktsi6pss  2020r. Ne 1345 (¢ W3MEHEHHAMH W JIONOJHEHHSAMH);
ITpodeccronanbabiM  cTragapTroM «CHenHanucT 10 OpPraHW3allMOHHOMY |
JIOKYMEHTAL[HOHHOMY OOECIEeYeHHIO yNpaBlieHHs OpraHH3alueit», yTBep)KIeHHBIM
IIpukasom MunucTepcTBa TpyZAa U CONMaIbHOU 3amuThl Poccuiickoit denepariuu
«O6 yTBepxkaeHHH npodeccroHanbHOro crangapray ot 15 mrons 2020 r. Ne 333w;
ITpodeccronanbusiM cTaHgapTroM «CHENHaTKCT MO YIPaBISHHIO IOKYMEHTaMU
opraHu3aluu», yTBep)KIeHHbIM IIpuxazom MuHucTepcTBa TpyAa U COLMAIBHOM
3amuTel  Poccuiickoit  ®epmepanuu  «O0  yTBepXkIeHHHM MNPOQGeCcCHOHATBHOTO
cra"gapta» ot 27 anpens 2023 r. Ne 4211.

COCTABUTEJIN:
KaHIWIAT IeJaroTMYecKuX HayK, [OLEHT KadeIpsl [JOKyMEHTOBENCHHS U
apxusosenienust ®IT'bOY BO «JII'TIY» Vapuenko IOmus BukroposHa

VTBepk/eHa Ha 3aceJaHuu Kadepbl JOKyMEHTOBEACHNUS i apXUBOBEICHUS
ITpotokon oT «_73 » 20 ZL . Ne F

3aBenyroumit kadeapoit
JIOKyMEHTOBEICHUS U apXUBOBEICHUS ~ Vasuenko IO.B.

Opobpena Ha 3acefaHuM yueOHO-METOAMYECKON Komuccuu MHCTHTyTa HCTOpUH,
MEXIyHapOIHBIX OTHOIICHUH U COLUAIbHO-TIOIUTUYECKUX HayK

I[IpOTOKOJI OT « 3 » ﬂﬁ%m <L . Ne 5
IIpencenarens yueOHO-Me T TUUECKOM

KoMmHuccuu MHCTUTYyTa HeTOpUY,
MEXIyHapOIHBIX OTHOLICHUH
U COLIMATIBHO-TIOJIUTHYECKUX HAyK
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COI'JTACOBAHO:
Hupektop [emapramerTa 00pa3oBaHus Cagsenkos B.B.



1. Hean u 321244 NPAKTUKHA

Henu: yrinyOneHue U 3aKperuieHne y 00y4arolUXxcsi TEOPETUUECKUX 3HAHUM,
MOJIYYEHHBIX B X0JI€ OCBOCHUS AUCITUIUIMH MPOo(dhecCHOHATBHON MOATOTOBKH, 8 TAKKE
M3yYeHUE OCHOB Y4YEOHOM, METOJUYECKOM, HAay4YHOW, BOCIUTATEIHHON pabOThI B
BBICIIMX  Y4YEOHBIX  3aBEJICHUAX, OBJAJCHUE [EJarOrMYeCKUMU  HaBbIKaMU
CaMOCTOATENLHOTO IPOBEICHUS OTACIbHBIX BUAOB YUCOHBIX 3aHSATUH.

3agayu:

— OCBOCHHE OCHOBHBIX TIPUHIIMIIOB, METOJOB W (opM oOpraHuzauu
MeJIarOrMIecKOro MpoIecca;

— O3HAKOMJICHME C METOJaMH KOHTPOJS M OIEHKH MNPOPeCCHOHATHHO
3HAYMMBIX Ka4eCTB 00y9IaeMBbIX;

— u3yueHue (popM opraHuzanu 0Opa3zoBaTEILHON U HAYYHOMU JESATEILHOCTH B
YApEXKACHUSAX BBICIIETO 00pa30BaHMS,

— OCBOGHME IMPUEMOB camMoOaHaJIM3a YYEOHBIX 3aHATHUNA, a TaKKe aHaiIu3a
y4eOHBIX 3aHSATUH, MPOBEECHHBIX MPEMNO/IaBATEISIMH;

— U3y4eHHe TpeOOBaHUM, MPEIBSIBISEMbIX K MPENoAaBaTeI0 YUPEKICHUN
BBICIIIETO OOpPa30BaHUS B COBPEMEHHBIX YCIOBUSIX;

— pa3BUTHE HABBHIKOB OPHEHTHPOBAHUS B OPTraHU3AIMOHHOW CTPYKType U
HOPMATHUBHO-TIPABOBOM JTOKYMEHTAILIUU YUPEKIACHUS 00pa30BaHuUs;

— pa3BUTHE HABBIKOB OPUEHTUPOBAHUS B TEOPETHUECKUX OCHOBAX HAyKH
MIPETI0IaBaeMOU JUCITUTIIINHBI TOKYMEHTOBEAYECKOTO M ApXUBOBEIICCKOTO ITUKIIA;

— OBJIAJICHWC HAaBBIKAMHU JUIAKTHYCCKOTO MpeoOpa3oBaHMs Pe3yJbTaTOB
COBPEMCHHBIX HAYYHBIX HCCIICJOBAaHUN C IENbI0 MX HCIOJB30BaHUS B Yy4eOHOM
npoIiecce;

— OBJIAJICHAE  CIIOCOOHOCTHIO TPHMEHSTH COBPEMEHHBIE METOIUYCCKUC
MoAX0Jbl U o0pa3zoBaTelibHbIE CTpaTeruu B cdepe peanusanuu oOpa3oBaTEIbHBIX
MPOrpaMM BBICIIIETO 00pa30BaHUS;

— OBJIAJICHUE YMEHUSIMU HCIIOJIb30BaTh COBPEMEHHBIE HOBOBBEICHUS B
npoiiecce MpoPeCCHOHATIBHOTO 00YUIESHUS;

— OCBOCHHME METOJIOB CAMOOPTAHMU3AIUHU JCATEIHbHOCTA U COBEPIICHCTBOBAHUS
JUYHOCTH TperojaBaTeisi, CeluaIn3upyromnerocs B chepe TOKyMEHTOBEICHUS U
apXWBOBEJICHUS.

2. Mecto npaktuku B cTpykrype OIIOII

[Temarornveckass mpakThkKa (MIPOM3BOACTBEHHAs) BXOJUT B  0a30BYIO
(0Os13aTeINIbHYI0) YaCTh AUCIUILINH MOATOTOBKH CTY/ICHTOB.

HeoOxoauMbIMK yCITOBUSIMH TSI TIPOXOJKJICHUS TIPAKTUKH SIBIITIOTCS: 3HAHUS
OCHOB II€IarOTHKH, TICTATOTUKHU U TICUXOJIOTHH BBICIICH IITKOJIBI; YMEHHS 0000IIICHHS
y4eOHOTO MaTepuaia, HaBbIKA JIOTHYCCKOTO H3JIOKCHHS WH(POPMAIUA U METOIUKH
MpErnoJlaBaHusl JOKYMEHTOBEIUECKMX M apXMBOBEAUECKMX JUCHUIUIMH. [IpakTrka
3aKpeTUIIeT 3HAHWS U YMEHUS, MPUOOpEeTaeMbIe CTYJACHTAMHU B PE3yIbTaTe OCBOCHUS
TEOPETUUECKUX KYPCOB, CIIOCOOCTBYET BBHIPAOATHIBAHUIO MPAKTUYCCKUX HABBIKOB H
CIIOCOOCTBYIOT KOMITJIEKCHOMY (hOPMHPOBAHUIO KOMIETEHITUN O0YJarOIITIXCS.

B mpomecce mpakTHKM  aKTyaIM3UPYIOTCST  KOMIETCHIIMM W OTBIT
o0pa3oBaTenbHON NIEATETLHOCTH CTYJEHTOB, MPUOOPETEHHBIE B XOAE OCBOCHUS



yaeOHbIx aucturumH: «llegarormka Beicmied mKombey, «l[lcuxomorust BEICIIEH
HIKOJIB, «MeTo/lKa TMpenojaBaHus JAOKYMEHTOBEIUECKUX M apXUBOBEAYECKUX
JTUCIUTUTIH.
OO6mass Tpyao€MKOCTb OCBOCHHUS MPAKTUKHU: 9 3aueTHBIX eauHuIll, 324 daca,
6 Henenb. [Iporpammoil mpenrycMOTpeHbl: Il OYHOM (POopMbI OOYUYEHHUS — JICKIUU
(2 1), camocrostenpHas padota (318 u), koHTponb (4 4.); MIA 3a09HONM (HOPMBI
oOyueHust — JeKuu (2 1), camocTosTeabHas padora (318 u), koHTpoIIb (4 4.);
OCHOBHBIE XapaKTePUCTHUKH NPOBeIeHNsI MPAKTUKH
®opma o0yueHUust

OYHAas/0YHO-320YHASA/3209HAA
egarornyeckas

Bun npaktuku

Tun IMPaKTUKH IIPOU3BOJACTBCHHAA

Mecto npoBecHUs IPAKTUKA o0Opa3oBaTeNbHbIC YYPEKICHHUS BBICIIETO OOpa30BaHHS
WIM  CpPEIHEro  MPOPECCHOHATBHOTO  OO0pa30BaHMS,
oOpazoBatenbHas JEATEIbHOCTh KOTOPBIX HAIpaBjieHa Ha
MOJITOTOBKY CIICIIUATIMCTOB B cpepe TOKYMEHTAIIHOHHOTO
obecrieueH s yIpaBIeHUs U apXUBHOTO JieNa

CTallMOHapHas W BbIC3JHAA

Crnioco6 npoBeeHus

®opma (popmbr) mpoBeneHUS HEIpepbIBHAS

[TponoIKUTENBHOCTD B HENEIISAX 6

OcoOble yCI0oBUsA NPOBCACHUS -

324€eT C OLICHKOU

dopma KOHTPOJISt

3. [lepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB MPOBeAeHUS MPOU3BOACTBEHHOI
NMPAKTHKH, COOTHECEHHBIX ¢ MHAMKATOPAMHM JIOCTHKEHUS KOMIIETeHINH

Kox 1o ®rOC BO Pe3ynbTaThl NIPOX0KACHUSA

Nuauxkarop pocrukeHus
NPAKTHKH

yHI/IBepCS.J'ILHLIC KOMIICTCHIIUHN

VYK-1. Ciocoben

OCYIIECTBIISATH KpPUTHUECKUM
aHaJu3 MpoOJIEMHBIX
CUTYyaluil Ha OCHOBE
CHUCTEMHOTO ITOAX0/4a,
BbIpabaThIBaTh CTPATETHIO
el CTBUI

VYK-1.1. OcymectBasier
KPUTUYECKHUI aHaIN3
MPOOJIEMHBIX CUTYalluil Ha
OCHOBE CUCTEMHOT'0 MOAXO0/a,
BbIPa0aTHIBAET CTPATETHIO
JNENUCTBUN

3HaeT: 0COOEHHOCTH KOHTEHTA
Y HaBUTallHOHHO-TIOUCKOBBIX
CUCTEM CHEIUaTU3UPOBAHHBIX
MOPTAJOB, CATOB U (GOPYMOB
NHuTtepuera, oOecrieynBarOnInx
BO3MOXXHOCTh ()OPMUPOBAHUS
MH(OPMaLIMOHHO-PECYPCHOI
0a3bl UCCIIEIOBAHMSI, POITH
WHIYKIIUW U JeTYKIIHH,
aHaJIM3a U aHAJTUTHYECKOTO
CHUHTE3a B YCTAaHOBJICHUU
HAy4YHBIX ()AaKTOB U
JTOCTHKEHHH T1€1arOTUYeCKOn
LEeTH;

YMeeT: ucnoab30BaTh
MHCTPYMEHTAJIbHbIE CPE/ICTBA
CHeIUaTu3UPOBAHHBIX
IIOPTAJIOB U CauTOB
HNuTtepnera, B TOM yucie
HaBUTallUOHHO-TIOUCKOBBIE
CUCTEMBI U 0a3bl TaHHBIX, IS
3a/1a4 Hay4HO-




HUCCIIEI0BATENbCKON
IIearornIeCcKom
JIesITeIbHOCTH,

Bnaneer HaBeIKaMu: IOKCKA,
COXpAaHEHUS, AHATUTUYECKOU
00paboTKu U
CTPYKTYPUPOBAHUS
MH(pOPMALIUHU C TOMOIIBIO
U(PPOBBIX TEXHOJIOTHH U
ceTeBbIX pecypcoB MHTepHeTa

VK-3. Criocoben
OpPTaHU30BBIBATH U
PYKOBOIMTH pabOTOM
KOMaH Ibl, BIpabaThIBast
KOMAaHIHYIO CTPATECTHUIO JIJIs
IOCTHKEHUS ITOCTABIEHHOM
LEean

VYK-3.2. Opranu3oBbIBacT 1
PYKOBOAUT paboTOM
KOMaH/Ibl, pacipeensier u
JIEJIETUPYET MOJTHOMOYUS TSt
JOCTUKEHHS TIOCTaBICHHOMN
LU

3HaeT: negaroruyeckue u
IICHXOJOTHYECKHE OCHOBBI
BBICTpPaNBaHUS
B3aNMO/ICHCTBHS C
o0y4arouMucs u
MIperoaaBaTelsiMu,

YMeer: ToJiepaHTHO
B3aNMMO/IEHCTBOBATH C
y4acTHUKaMU
00pa30BaTeILHOTO MPOIIECCa;
Bnaneer HaBBIKAMU:
pa3pereHuss MEKITNIHOCTHBIX
KOH(JIUKTOB

O6menpodeccruoHaabHbIe KOMIETEH

JR050%¢

OIIK-6. CriocoGeH NpUMEeHsTh
COBPEMEHHBIE METOMYECKHUE
HOAXO0/bI M 00pa3oBaTebHbIE
cTpareruu B cepe
peanu3anuu
00pa30BaTeNbHbIX IPOrpaMM
BBICIIIETO 00pa30BaHUs U
JIOTIOJTHUTEITHHBIX
npodeccnoHaNbHBIX
porpamMmm

OIIK-6.1. Pa3pabarbiBaet
o0OpazoBarenbHbIE
MEPOTPHATHS, BKITIOYast
(hopMyTUPOBKY pe3yJIbTATOB
o0y4eHus, X0/ IPOBEICHUS,
CIIOCOOBI U Cpe/ICcTBA
KOHTPOJISl HA OCHOBE
COBPEMEHHBIX TEHACHINN
Pa3BUTHUS BBICIIETO
oOpazoBaHUs

3HaeT: 0COOEHHOCTH
MTOCTPOCHHUS ayTUTOPHBIX
3aHSTHUI B COOTBETCTBUU C
tpedoBanusimu PI'OC;
VYmeer: popMHpOBATH Yy
o0y4Jaronmxcsi HE00X0IMMbIE
KOMIIETEHIINH;

Bnaneer naBblkamu:
peanu3anui OCHOBHBIX
po¢eCCUOHATBHBIX
00pa30BaTeNbHBIX TPOrPaMM

[TpodeccuonanbHbIC KOMITETCHITTI

[TK-1. Cniocoben
pa3zpabaThIBaTh U BHEAPSITH
JIOKaJIbHbIE HOPMATHUBHbBIC
aKThbl B 00JIaCTH YIIpaBJICHUS
JOKYMEHTaMU OpTaHU3aINH

I1K-1.3. Pa3zpabaTbiBaer u
BHEJPSIET JIOKAJTbHBIE
HOpPMAaTHBHBIE aKThI B 00JIACTH
YIIpaBJICHUS TOKYMEHTaMH
OpraHu3aIu

3HaeT: crenupuKy
00pa3oBaTeILHOTO MPoIIecca,
MIPUHIIMITE POPMUPOBAHUS
HayYHO-METOIMYECKUX H
y4e0HO-METOTUIECKIX
MaTEPHUAJIOB JIIS
00pa3oBaTeNbHBIX TIPOTPaAMM;
Ymeer: nogdbupaTh
TEOPETUYECKUN U
METOJIMICCKUI MaTepualt Jyis
pa3paboTKu HAyIHO-
METOANYECKUX B YIeOHO-
METOJINYECKUX MTOCOOUH NSt
o0yJaronuxcs;

Bnaneer HaBbIKAMH:
pa3pabOTKH HAYYHO-




METOANYECKUX B YIeOHO-
MCETOAUYCCKUX MaTCpI/IaJIOB
JUIS O0YYarOIIUXCS

ITIK-2. Criocoben
OpraHu30BbIBATH
JCSITeIIbHOCTD MOIPa3ICICHUS
10 yIIPaBIICHHIO
JIOKYMCHTaMH

[IK-2.2. Opranuzyer
JeSITeIbHOCTD MOIPa3ICICHUS
0 YIPaBICHUIO
JOKYMEHTaMH B
OpraHu3ausix Bcex hopm
COOCTBEHHOCTHU

3HaeT: CTPYKTYpY, COCTaB U
CBOICTBA OOBEKTOB
npodeccuoHaATBLHOM
IEATeNbHOCTH;

YMeer: IpUMEHATh
NOJTyYeHHbIC 3HAHHS Ha
MPAKTUKE;

Brnaneer naBbikamu:
OpTaHU3aIHH eI TeIbHOCTH
HOJpa3aAesICHus 110
YIIPaBJICHUIO TOKYMEHTaMH B
OpraHM3alusx Bcex Gopm
COOCTBEHHOCTH

I1K-3. Criocoben
OpraHU30BBIBATH PA0OTY C
JIOKYMEHTaMHU

[IK-3.1. Ananusupyer
MHGOPMAIIHIO U MOJCTUPYET
YIIpaBJIEHYECKYIO
JeSITeTbHOCTD

3HaeT: OCHOBHBIC TIOHSATHUS
TEOPUHU U METOIAMKHU
00y4YeHHS, METO/IbI PEIICHUS
MearornIecKux 3a/1ad B
Pa3IMYHBIX YUEOHBIX
CUTYaIUsX, BO3PACTHBIC
0COOEHHOCTH 00YyYaroIIuXCs,
YMeer: NpoBOAUTH
CpaBHUTEJIHHBIN aHAIIN3
Pa3IMYHBIX MTEAArOTUIECKUX
KOHIIEMINI 00y4eHUs B BY3e€,
pa3zpabaThiBaTh Ha OCHOBE
BBIOpaHHOW KOHIEHITHH
pabouurie mporpaMmMbl
JTUCIUILTNH, B TOM YHCIE C
HCIIOJIb30BaHUEM
00pa3oBaTEeIbHBIX
TEXHOJIOTHH,
COOTBETCTBYIOIIUX
BO3PACTHBIM OCOOEHHOCTSIM
o0yJaronmxcs;

Bnaneer HaBblkamu:
npodeccuoHaNbHOMI
JEeSTEILHOCTH TIelarora B
o0yacTu opraHu3auu
y4eOHO-TI03HABATEILHON
JeSITeNIbHOCTH 00YJaroIIuxcs,
MIPUMEHECHHS COBPEMEHHBIX
00pa3oBaTeIbHBIX
TEXHOJIOTHI, CO3/IaI0ITNUX
YCIIOBUS ITIsl pean3aiun
tpedoBanuit ®I'OC ¢ yuetom
WHWBUIYAIbHBIX BO3PACTHBIX
0COOEHHOCTEH 00YJarOIINXCSI




4. CTpyKTypa U co/iep:KaHue MPOBeeHU NMeJarorn4iecKoi NpaKkTuKn

(MpoOU3BOACTBEHHOM)
Buowt yueonoii pabomot 3aoanusn 0na cmyoenmos Dopmbl KOHMPOIA
Ha npaKkmuke, 6Ka104a
CamocmoamenbHyIo
padomy cnyoeHmos
1 Iloozomosumenwvnulit (opzanuzayuonnslit) 3man
YcranoBouHas O3HaKOMUTBCS € TTOJIOKEHUEM O 3anucu B xKypHase
KoH(DepeHIs, MPaKTUKE, METOINYECKUMU MHCTpYKTaXa.
BKJIFOYAIOIIAs PEKOMEHIaLUSIMU 110 TPOXOXKACHUIO | 3alUCH B JTHEBHUKE
MHCTPYKTaX I10 MPAKTHKU MIPOXOXKACHHS PAKTUKU
TEXHUKE
0€301acCHOCTH
2. OcHnosnoii yman
[IpoBenenue nexkuuil | BoinosHeHNE MHAMBUAYATBHBIX JIHEBHUK MPOXOKACHUS
Y MPAaKTUYECKUX 3a/1aHUI MPaKTUKHU
3aHITUN
3. 3axknuumensvHulil Iman
[ToaroroBka otuera | CocTaBiieHUE OTYETA O OT4er 0 MPOXOXKICHUU
0 MPOXOKICHUU MPOXOKACHUH PAKTUKHU C MPaKTHKHU
MIPAKTUKHU MIPE3CHTALMEN U JIOKIIAJI0M
4, Peghnexcusno-oyenounoiii
3amuTa oT4eTa o [1yOnuuHas 3amuTa oT4€eTa 0 OT4er 0 MPOXOXKICHUU
MIPOXOXKAECHUH MPOXOKACHUH MPAKTUKUA COTIIACHO MPaKTHKHU
MPAKTHKU pacrucaHuio y4eOHBIX 3aHITHI

5. MeToauueckoe odecneyenne, 00pa3oBarejbHble TEXHOJIOTHH

CtyaeHTl B COOCTBEHHOM MPAKTUYECKON JAESITEIBHOCTH HUCIOJb3YIOT
pasznuyHble 00pa30BaTENbHbIE TEXHOJIOTMH: COBPEMEHHBIE CPEICTBA OLEHUBAHMS
pe3ynbTaToB OOYYEHHMsI, TPOECKTHBIA METOJ, POJIEBBIE U JIEJIOBBIE UTPHI, JUCKYCCHUH,
MpaKTUYECKUe pabOThl, UHIMBUAYaIbHbIE 3aHATHUS C ydamiumucs. [Ipyu BbIOIHEHUH
HAay4YHO-HMCCJIEIOBATENBCKON COCTABIISIOMIEH NEAArOTMYECKOW NPAKTUKU CTYAEHTHI
3HAKOMSITCS C  JIOTHKOM M OCOOCHHOCTSAMU  IICHUXOJIOTO-TIEAarorniecKoro
UCCJIEIOBAHMS, MCIHOJIB3YIOT €ro  pa3HoOOpa3Hble  AMIUPUYECKUE  METOIbI
(HabnroieHue, aHKETUPOBAaHUE, TECTUPOBAHUE, IKCIIEPUMEHT U JIp.), (GOpMyIHpPYIOT
HeNnb U 3a7auu, TMIoTe3y ucciefaoBanus. [Ipu 3ToM ucnonb3yroTcs pazHOOOpa3HbIe
TEXHUYECKHE YCTPOWCTBa W TMporpamMmHoe obOecriedeHne HWHGOPMALUOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

6. YueOHo-MeTOAUYECKOE U MPOTrPAMMHO-HH(OPMALIMOHHOE olecrieyeHune

MPaKTHKH
a) OCHOBHAs JIUTEpaTypa:
1. KonoBuenko, A. B. JlokymeHToBeneHue : ydeb.-MeToA. mocodue /

A. B. Konosuenko, lO. B. Yibuenko ; ®I'bOY BO «JII'TIY». — Jlyrauck : M3n-Bo
JITTLY ; UIT Opexos .A., 2024. — 256 c.

2. Kynses H. H. JlokymentoBenenue : yueonuk / H. H. Kynses, /1. H. Ypaios,
A.T. ®abpuunos ; mox pexa. npod. H. H. Kynsiera. — 2-e uzn. — M. : Jloroc, 2020. —
352 c. — Tekct : snexTpoHHBIN // JlaHb : 3MEKTPOHHO-OMOIMOTEYHAs] CUCTEMa. —



URL: https://e.lanbook.com/book/163044 (mara oopamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

3. Jlapskos, H. C. lokymentoBenenue : yueonuk / H. C. JlappkoB. — 3-e uzz. —
M. : Tlpocnekt, 2016. — 412 c¢. — TekcT : 31eKTpoHHBIN // JIaHBb : AJIEKTPOHHO-
oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/149964 (mara
obpamenus: 13.01.2025). — Peskum fgoctyma: 1jist aBTOPH3. MOJIb30BaTEICH.

4. Yepuenkona, M. M. Meronuka mpenojaBaHusi ¥ BOCHUTAHUS B BBICIICH
mikosie : metoauueckue ykazanus / . Y. UepnenkoBa. — bpsnck : bpsackuit 'AY,
2023. — 84 c. — Tekcr : 2neKTpOHHBIH // JlaHb : 371EKTPOHHO-OMOIMOTEYHAs! CUCTEMA.
— URL: https://e.lanbook.com/book/385757 (mata oopamenus: 13.01.2025). — Pexxum
JIOCTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

0) IOMOJHUTENbHAS JIUTEpaTypa:

1. lokymenroBenenue. 4.1 : yue6. nocodue / coct. C. B. Munyk. — Jluneuxk :
Jlunteukuii roc. nex. yH-T um. II. II. Ceménona-Tsu-Illanckoro, 2017. — 55¢. —
Tekcer : anexktponHsiit // [ludposoit oOpazoBarenshblil pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/100919.html (nata oOpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3HP. TTOJIH30BATENCH.

2. YynocsetoBa, O. B. CoBpemeHHbIe TTPOOIEMBbI JOKYMEHTOBEICHUS : Y4eo.
nocobue / O. B. Uynocserosa. — CII6: Cankt-IlerepOypr. roc. yH-T IPOMBIIILICHHbBIX
TexHonoru u auzaitHa, 2017. — 70 c. — Tekct : anektpoHHsid // I{udpoBoi
oOpa3zoBaTeIbHbIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/102474.html (mata obpamenus: 13.01.2025). — Pexwum
JOCTyTA: JIJIsl aBTOPHU3UP. TOJTB30BATEIICH.

3. Uynpun, K. II. Teopermueckoe mOKyMeHTOBeIeHHE : yueb. mocobue /
K. I1. Yynpun. — Ilepmsb : [IT'HUK, 2019. — 96 c. — Tekcr : anextponHsii // JlaHsb :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/155791
(mata oopamenwus: 13.01.2025). — Pesxum gocTyna: ist aBTOPHU3. MOJIb30BATENICH.

B) nTepHeT-pecypcesr:

1. Jlyranckast pecmyOJIMKaHCKasi YHUBepcalibHasg Hay4dHass OuOIMOTEeKa
uM. M. Tl'opbkoro : [caiiT]. — Pexxum moctyma: http:/lib-lg.com.

2. Poccmiickasi rocymapcTBeHHass Oubnuoreka : [caiit]. — Pexxum mocryna:
https://www.rsl.ru.

3. Hayunas 6ubmmoreka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeiIbHbIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BC «Jlaub» [caiit] : snexkTpoHHass OubnuoTexka. — Pexum pocryna:
https://e.lanbook.com.

/. MH(opMalnluOHHBIE TEXHOJIOTHM U IPOrPaMMHOe o0ecredeHue
CpenctBa MicrosoftOffice:

MicrosoftOfficeWord — texcToBeIit penakrop;
MicrosoftOfficePowerPoint — mporpaMmma moAroTOBKY Mpe3eHTAINN.



8. MarepuajbHO-TeXHMYECKasl 0232 NPAKTHKH

CtyneHThI B COOCTBEHHOH TMPaKTUYECKOW JCSATCIBHOCTH HCIOJB3YIOT
MaTepUaIbHO-TEXHUUYECKYIO 0a3y MPaKTHKH.

[IpenmonaraeTcst UCTIOIB30BAHUE aKATEMUICCKUX ayIUTOPHIA ISl POBEICHUS
JCKIIMOHHBIX W TPAKTHYECKUX 3aHATUN, COOTBETCTBYIOMIMX JEHCTBYIOIIUM
CaHUTAPHBIM U TIPOTUBOIIOKAPHBIM MPABUJIAM U HOPMaM.

AynuTopHOE  OCHAIICHHWE: JICKIIMOHHAs — ayauToOpHs, paboyee  MECTO
IpernojaBaTenisi, OCHAIICHHOE KOMIBIOTEpOM, paboune MecTa CTYJIEHTOB,
KaHLEJSIPCKOE OCHAIIICHHE y4eOHOTo mpoliiecca.

JlekMoOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  AyJUTOPUS:  KOMIIBIOTEP
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIICHHEM: IMPOEKTOpP, KOJIOHKH,
mporpamMma Jijisi MpOCMOTpa BHUAEO (DalIoB, TENEBU30p, MPE3CHTALUU 1O TeMaM
JUCITUTITHBI.

[IpakTuueckue 3aHATUS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanne NUCHUILIMHBI TMPEIyCMATPUBACT JOCTYI OOyYalolUXCs K
AIIEKTPOHHO-OMOTMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OubnuoTekam) «Jlauby,
IPRSMART wu k »3nekTpoHHOM HWHGOPMAIIMOHHO-00pa30BaTEIbHON  cpejie
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI

n/n

Jlara
BHECEHHUS
H3MeHeHus /
JIOIOJIHEHH s

OcHoBaHue

Conep:xanue n3menenus /
JOMOJIHCHUA

JIuua, noATBep:;KAAIIMNE
H3MeHeHue / JoOmoJTHEHHe

3aBeayomuii
Kxadeapoit
(Damunus,
uHUYUanLl,
NnOONUCY)

JdupexTtop /
JEKaH
(Damunus,
UHUYUATBL,
NnOONUChH)




